
Servi-Tek Water-Source 
Heat Pump Maintenance Checklist

Regular maintenance ensures efficiency, extends system life, and prevents costly 
breakdowns. Follow this checklist to keep your water-sourced heat pump running 
smoothly.

Monthly Maintenance Tasks

    Check Thermostat Settings – Ensure proper temperature settings and     Check Thermostat Settings – Ensure proper temperature settings and 
    mode (heating/cooling).
    Inspect Air Filters – Clean or replace if dirty to maintain airflow and   
    efficiency.
    Monitor System Operation – Listen for unusual noises and verify 
    consistent performance.
    Check Condensate Drain – Ensure it’s clear of clogs to prevent water 
    damage.    damage.
    Test water loop chemicals and record readings.

Quarterly Maintenance Tasks

    Inspect Water Loop Components – Check pumps, valves, and piping
    for leaks or corrosion.
    Change filter in closed-loop filter feeder if fitted.
    Clean Coils (If Accessible) – Remove dust/debris from evaporator coils.
    Verify Refrigerant Levels – Low levels indicate leaks; consult an     Verify Refrigerant Levels – Low levels indicate leaks; consult an 
    HVAC professional.
    Check Electrical Connections – Tighten loose wires and inspect for wear.

Biannual/Annual Maintenance Tasks

    Professional System Inspection – Have a certified technician perform
    a full system evaluation.
    Flush & Treat Water Loop (if open-loop system) – Prevent scaling, 
    biological growth, and corrosion.    biological growth, and corrosion.
    Lubricate Moving Parts – Motors and bearings (if applicable).
    Test Safety Controls – Ensure proper shut-off and pressure relief functions.
    Check corrosion readings (coupons) on water loop.
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Additional Considerations 

    Water Quality Management – Critical for open-loop systems to 
    prevent fouling and scaling.
    Pump & Heat Exchanger Maintenance – Ensures efficient heat transfer 
    and flow rates.
    Winterization (if applicable) – Protect outdoor components from
    freezing.    freezing.

Need Professional Help?

Servi-Tek’s HVAC experts specialize in water-sourced heat pump maintenance. 
Contact us today for a comprehensive system tune-up!
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